MYHHUMNATLHOrO GH/KETHOTD YIPEKICHAR J0N0AHHTLILHOTO
o6pazoBanus eTCKO-IOHOMIECKOH CIOPTHBHOM WKOALI
am, B.H. Mauyra cr. llepenciiosekoii
MYHHEHIAABROTO 06pajosanus Bpoxosenxnii paiion

1. Obmee noJoKeHUA

1.1. Tonoxenne 0 3aHTE NEPCOHANBHLIX JAHHBIX PalOTHHKOB MYHHUHIAIBHOIO
DIOIKETHOTD  y4pekAeHHS  JIONIONHMTENBHOTO  OBPA20BAHWA  JETCKO-IOHOWECKOT
CHOPTHBHOA wkonsl uM. B.H. Mauyry cr. Ilepescnosckoil MyHuiHnansHoro obpasosaHus
bpioxoseuxnit pation (aanee — [onoxenne) paspaborano B coorsercrnn ¢ Kosctutyuneii
Poccuiickoii ®enepauun, Tpynoseim konexcoM Poccriickoit ®enepaunn (nanee TK Pd),
QenepanbibiM  3akoHoM «O nepcoHaibHBIX ganHsxy, Oerepanuibiv  JakoHoM «O6
uuGopmatiy, MHQOPMALMOHHBIX TEXHOJNOMMAX M O 3aWMTe HHGOPMALUMY, APYTHMH
theaepansHLIME 3J3KOHAMH H HHBIMH HOPMATHBHO-MPABOBBIMH AKTAMA.

1.2, Tlonowenne SBAKSTCA TOKATIBHBIM HOPMATHBHEIM AKTOM, PerfaMEeHTHPYIOLIHM
NOPANOK OOECneYeHHs JallUThl NEPCOHANLHLIX NaHHLX paboTHHKOR NpH uX obpaboTke B
YUPEeKACHHH, B TOM YHCAE 3AlIHTH OT HECAHKIIHOHHPOBAHHONO JOCTYIE, HENPABOMEPHOIC
HX HCTIONB30BAHHA HIIM YTPATHI.

1.3. Hacrosuum ITonosxennem onpefensiores: MOPSAOK NofyHeHus, obpaboTi,
XPAHEHHA, NepenayH H moBOoro JpYroro HCMOoJNb30BAHHA NEPCOHANBHBIX JaHHBLIX
paboTHuka, npasa ¥ 00A3aHHOCTH pabOTHHKOB H PYKOBONMTENs YYPEKIEHHNA, 4 TAK ke
OTBETCTBEHHOCTL JIHIL, WMEIOUMX JAOCTYN K TEPCOHANBHBIM NaHHBIM padoTHHKOB, 34
HEBEBINO/IHEHHE NPABOBBIX HOPM, PEryJIHPYIOWHX o0paboTKy H 3AUIMTY NepCOHATbBHBIX
JaHHBIX padOTHHEOB,

1.4 B nacroamem [Monomenns HCNONb3YIOTCA CIGAVIOUIHEG OCHOBHBIC NOHATHA H
TEPMHHBI:

NepPCoHANbLHLIE AaHHbie — M0das HHOOPMALIHA, OTHOCALIANCH K ONpEAeIeHHOMY
HIH ONpEiCNAeMOMY HA OCHOBaHMH TakoH HHopmauuH (u3uveckomy auuy (cybnexry
NEPCOHANBHEIX JAHHLIX), B TOM 4HCe €ro HMs, (JaMHIHA, OTUECTBO, IO/, MEcHll, 1aTta H
MECTO POXIeHHH, ajpec, cemeifHoe, CONHANLHOE, MMYIHECTBEHHOS II0/IOXKEHHE,
obpazoBanne, npodeccHa, A0XO0IbL, Apyras HHbOpMaLns,

JAUMTA  NEPCOHANBHAIX  JI@HHKIX  —  KOMIUIEKC ~ Mep  TEXHWYECKOro,
OpraHH3allHOHHOTO M OPraHH3allHOHHO-TEXHHHECKOTO,  MPABOBOTO  Xapakrepa,
HANMPABICHHBIX HA  3alUWTy CBEJeHWI., OTHOCAUIMXCS K  ONpelefieHHOMY MW
QnpenenseMoMy Ha OCHOBAHHH TakoH WHpoOpMauHH Qu3nbeckoMy gy (cyOnekTy
MEPCOHANBHEIX JAHHBIX — paboTHHKY);




NEpPCOHAJIbHBIE JAaHHBIE paOOTHUKA — HH(OpMaIKs, HeoOXxoaumMas paboToIaTENO B
CBSI3U C TPYJIOBBIMU OTHOIICHUSIMHU U Kacarolascs KOHKPETHOTO pabOTHHUKA;

0OIIEeIOCTYIHBIE TEPCOHANBHBIE JIaHHbIE PAOOTHHUKA — MEPCOHAJbHBIC JAHHBIE,
JOCTYIl HEOTPAHUYEHHOTO KPYyTa JIMIl K KOTOPBIM IIPEIOCTABIICH C corjlacus pabOTHUKA WU
Ha KOTOpbIE B COOTBETCTBUU C (pe/iepaibHBIMU 3aKOHAMU HE paclpoCTpaHseTcs TpeOoBaHue
coOMI0eHNS] KOH(PUACHIIUATBHOCTH;

paboOTHUK — (U3MYECKOe JHI0, BCTYNUBIIEE B TPYIOBBIE OTHOIICHUS C
paboTonarenem;

paboTonarenb — IOPUIMYECKOE JUIO, BCTYIUBILEE B TPYJIOBbIE OTHOLIEHUS C
PabOTHHUKOM;

omeparop — MOpPUANYECKOe WKW (U3UYECKOE JIMIO, OpraHusymiiee u (Win)
OCYIIECTBIISIIOIIIEEe 00pabOTKy MEPCOHABHBIX JaHHBIX pAa0OOTHHUKA, a TaK YK€ OMpeAeIIIoIee
LETU U COJIepKaHnue 00padOTKU MEPCOHATBHBIX TAHHBIX;

0o0paboTKa TMepCOHANBHBIX JaHHBIX paOOTHUKA — JEUCTBUS (Omepanuu) C
MEePCOHANBHBIMU JTaHHBIMU PA0OTHHMKA, BKJIOYasi COOp, CHUCTEMATH3allMi0, HAKOIUICHHE,
XpaHeHue, yTouHeHue (OOHOBJIEHHE, W3MEHEHME), HCIOJb30BaHUE, paclpocTpaHeHue (B
TOM 4YHUCJIE Tepenady), oOe3nTuuMBaHUE, OJOKMPOBAHUE, YHUUTOXKEHHE IEPCOHAIBHBIX
JTAHHBIX;

uH(OpMaIlMOHHAsA CHUCTEeMa MEePCOHANBHBIX JaHHBIX — WH(OpMaIlMOHHAS CHUCTEMA,
npenacTaBisonas coboil COBOKYMHOCTh NMEPCOHANBHBIX JaHHBIX, COAEpXKalluxcs B 0Oaze
JAHHBIX, & TaK k¢ WH()OPMAIIMOHHBIX TEXHOJIOTHHA U TEXHUYCCKUX CPEJICTB, MO3BOJISIFOIIMX
OCYHLIECTBJISITH 00paOOTKY TaKMX IMEPCOHAIBHBIX JAHHBIX C HCIOJIb30BAHHEM CpPEJICTB
aBTOMAaTHU3allMU WK 0€3 UCIIOJIb30BAHUS TAKUX CPECTB;

UCIIOJIb30BAHNE MIEPCOHABHBIX JAHHBIX — JAEUCTBUS (Orepalum) ¢ MepcoHaIbHbIMU
JaHHBIMH, COBeEpIIaeMble paborogareneM (YMOJIHOMOYEHHBIM UM JIMLOM) B LEJAX
OPUHSTHS PELIEHUN WIM COBEPILICHUS HHBIX JEHCTBUN, MOPOXKIAIOUIUX HOPUIUYECKUE
NOCNEACTBUSI B OTHOLIEHWHM pAOOTHUKOB WM JPYTHX JUIl JUOO0 WHBIM 00pazom
3aTparuBaronnx MpaBa u cBOOOAbI paOOTHUKOB WIIH JPYTHX JIMII,

KOH(UICHIIMATIBHOCTh MEPCOHATIBHBIX JaHHBIX — 00s3aTelIbHOE Ui COOJNIIOCHUS
paboTonaTeneM WU JIUIOM, TOJYYUBIIUM JOCTYH K MEPCOHAIBHBIM JIaHHBIM paOOTHUKOB,
TpeboBaHHE HE JOIMYyCKaTh HMX pacrpocTpaHeHusi 0e3 cornacus pabOTHUKA WJIM HHOTO
3aKOHHOT'O OCHOBAHMSI,;

OJIOKMPOBAHME TEPCOHANBHBIX JaHHBIX — BPEMEHHOE IMIpeKpaileHue coopa,
CUCTeMaTH3aIluH, HAaKOIUJICHHS, UCTIOJIb30BAHMS, PACTIPOCTPAHEHUS MIEPCOHAIBHBIX JaHHBIX,
B TOM YHCJIE UX NIEpelauH;

YHUUTO)KCHHE TIEPCOHANBHBIX JaHHBIX — JIEHCTBUSA, B pe3yJbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAHOBHUTH COJIEpP’)KaHUE TEPCOHANBHBIX JaHHBIX B HH(POPMAIMOHHON
CUCTEME TMEpPCOHAIBHBIX JaHHBIX HIW B PE3yJbTaTe KOTOPHIX  YHUYTOXKAKOTCS
MaTepHallbHbIE HOCUTEIH MePCOHAIBHBIX TAHHBIX.

1.5. IlepconanpHble  JaHHbIE  pPAOOTHUKOB  OTHOCATCS K  KaTeropuu
KOH(UIEHITNAIBHON WH(OPMAIIUH.

1.6. Hacrosimiee Ilonoxenue siBiasieTcs JOKaIbHBIM HOPMATUBHBIM aKTOM, KOTOPBII
yTBEpKIaeTcsl paboTomare’leM ¢ y4eTOM MHEHHsSI BBIOOPHOTO MpOo(COI03HOr0 opraHa
MEePBUYHON MPO(COIO3HON OpraHU3aluu B mopsake, ycraHoBiaeHHOM cT.372 TK P® mus
MPUHSTHS JIOKAJTbHBIX HOPMATHUBHBIX aKTOB.

1. CocraB nepcoHAJbHBIX IaHHBIX PA0OTHUKOB



2.1. K mepcoHanbHBIM JaHHBIM pPAaOOTHUKOB, IONy4aeMbIM palOOTOAATENEM H
NOJJEXKAIMM  XpaHEHWI0 y  paboromatenss B MOpPAJIKE,  MNPEeIyCMOTPEHHOM
3akoHogaTenbcTBOM Poccuiickoit ®depeparun u HactosmuM [losmoxkeHnem, OTHOCSTCA
CJIETyIOIINE IOKYMEHTBI, COJIEPKALMECs B TMUHBIX JleJIaX paOOTHUKOB:

KOIUSI CTPaxXOBOT'O CBUAETENBCTBA TOCYIAPCTBEHHOIO IEHCUOHHOTO CTPAaXOBaHMS;

KOIUS TOKyMEHTa BOMHCKOTO ydera (IJi1 BOEHHOOOS3aHHBIX U JIUL, MOAJEKAIIUX
MPU3bIBY Ha BOEHHYIO CIIyk0Y);

KOIUsI JOKyMEHTa 00 00pa3oBaHUM, KBAUTM(PUKAIMK WM HAIMYAUA CIHEIHUATBHBIX
3HaHMW (MpU TOCTYIUIEHMHM Ha paboTy, TpPeOYIOIIYyI0 CIEUUATIbHBIX 3HAaHUN WIH
CITeIIMATLHOM TTOJTOTOBKH);

aHKETHbIE JaHHbIE, 3aMI0JIHEHHbIE PAOOTHUKOM MpHU MOCTYIUIEHUH Ha paboTy WJIH B
nporecce paboTel (B TOM 4mcie aBToOHOrpadus, BEICHHUS O CEMEHHOM TOJOKCHUH
paboTHHKa, epeMeHe (HaMIITHH, HATUYWH JICTeH U MKINBEHIICB);

WHBbIE JOKYMEHTBI, KOTOpPbIE C y4eTOM creuuduku paboThl U B COOTBETCTBHUU C
3aKOHOAATENbCTBOM P® 1OMKHBI OBITH NPEIBSABICHB PAOOTHUKOM MpPHU 3aKIIOUEHUU
TPYJOBOTO IOTOBOPA WJIM B IIEPUOJ] €TO IEHCTBUSA;

TPYJOBOM JOTOBOP (COIJIalIEHUs] O BHECEHUH JIOTIOJIHEHUI U U3MEHEHUI B HETO;

3aKJIFOUEHHUE 0 IAHHBIM ICUXOJIOTUYECKOT0 UCCIIEeIOBaHUS (€Clii TaKoe UMEETCsl);

KONUU TPHUKA30B O MpHEME, NEepeBOoJaxX, YBOJbHEHHH, MOBBIIICHUH 3apabOTHOM
I1aThl, IPEMUPOBAHUH, TOOIIPEHUH, B3bICKAHUSX;

JAU4YHas Kaprouka ¢popmel T-2;

3asiBJICHUSI, 00BSCHUTEIbHBIC U CITyKeOHbIe 3aITMCKU PAO0OTHHUKA;

nokyMeHTbl o IIpoxoxkaenun pabOOTHUKOM — aTTecTalMu, cobOeceoBaHMs,
NOBBILIEHUS KBATU(PUKAIIUU (aTTECTAlMOHHBIN JIUCT);

UHBIE JIOKYMEHTHI, cofiepxkaliue cBefeHus o paboTHuke. HaxoxaeHue KOTOphIX B
JUYHOM Jefie paOOTHHKA HEOOXOAUMO [UIsl JTOKYMEHTAJIBHOTO O(QOPMIICHHSI TPYIOBBIX
IIPaBOOTHOIIEHUH C paOOTHUKOM.

2.2. JIOKyMEHTBI, COJepiKalllue IMepCOHANbHbIE TaHHbIE PAaOOTHHUKOB CO3JAIOTCS
MyTeM:

KONUPOBAHUS OPUTHUHAJIOB;

BHECEHHUsI CBeleHUH B yueTHble (opmbl (HA OyMaKHBIX U DJIEKTPOHHBIX
HOCHUTEISX ),

MOJTyYEHHUs OPUTHHAIOB HEOOXOIUMBIX TOKYMEHTOB.

3. OcHOBHBIE YCJI0BHSA NPOBEICHUS 00pa0dOTKH
NMEePCOHAJBHBIX JAHHBIX PA0OTHUKOB

3.1. Ilpu ompenenenun obvemMa U copepxkaHus o0padaThIBAEMbBIX MEPCOHATBHBIX
TAHHBIX paOOTHHUKOB paboTodaTenb JNOJXKeH pykoBoiacTBoBaThcsi Koncturynumenr P®, TK
P® u napiMu dOenepanbHbIMUA 3aKOHAMMU.

3.2. OO6paboTka NEPCOHANBHBIX JAHHBIX PAOOTHHUKOB MOXET OCYIIECTBIATHCS
UCKITIOYUTENIBHO B LEJsX oOecredeHusi COONIOJEHUsT 3aKOHOB M HMHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTOB, COJACHCTBUS paOOTHUKAM B TPYAOYCTPONCTBE, OOYUCHHH U MPOJBUKEHUU
mo ciyx0e, obecriedeHnus JTUYHON Oe30MacHOCTH PAOOTHHKOB, KOHTPOJS KOJMYECTBA U
KaueCcTBa BBITIOIHAEMOM pabOThI 1 00eCTIeUeHUs COXPAaHHOCTH UMYIIIECTBA.

3.3. IlepcoHanbHble JaHHBIE CJEAyeT NONydYaTh y camoro pabotHuka. Ecmm
MepCoHaIbHBIC JaHHBIE PAOOTHUKA BO3MOXKHO TOJYYUTh TOJIBKO Y TPEThEW CTOPOHBI, TO



pabOTHUK JTOJI’KEH OBITH YBEIOMIIEH 00 3TOM 3apaHee U OT HEro JOJIKHO OBITh MOJIYYEHO
MUCHMEHHOE COTJIaCHE.

3.4. Ilpu monydeHWH NEPCOHAIBHBIX TaHHBIX Pa0OTOHATENb JIOJDKEH COOOIIUTH
pabOTHHKY O LEJSX, MPEANOIaraéMbIX HCTOYHUKAX U CIIOCO0aX MOyYeHUs TePCOHATBHBIX
TAHHBIX, ¥ TIOCIIEACTBHUAX OTKa3a pabOTHHUKA JaTh MICEMEHHOE COTJIACHE Ha UX MOTyYeHHE.

3.5. PabGoromarenr He WMeeT MpaBa MOAy4YaTh M 00OpadaThIBaTh MEPCOHAIBHBIC
JaHHbIE Pa0OTHHUKA O €ro MOJHUTUYECKHUX, PEIMTHO3HBIX M WHBIX YOCKICHUSX W YaCTHOU
KU3HH. B ciydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BONPOCAMH TPYIOBBIX OTHOIICHUH,
JaHHBIE O YaCTHOM >XM3HM paboTHHKA (MH(OpMAIUS O >KU3HENEATEIbHOCTH B cdepe
CEMEHHBIX OBITOBBIX, JMYHBIX OTHOIIEHHI) MOTYT OBITh MOJYy4eHbl M 00pabOTaHbI
paboToaareneM TOJIBKO C €r0 MMChbMEHHOTO COTJIACHSI.

3.6. PabGotomarens He MMeeT NpaBa NojdydaTb M 0OpaldaThIBaTh IMEPCOHAJIbHBIC
JaHHbIE pa0OTHHKAa O €ro 4WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHHUAX WIH €0
po(cor03HON AESTENbHOCTH, 3a UCKIIOYEHUEM cliydaeB, npexycMorpeHHbix TK PO win
nHbIMU DenepaabHBIMU 3aKOHAMH.

3.7. Ilpn momydeHNH TEPCOHATBHBIX JAaHHBIX HE OT pabOTHHKA (32 UCKIFOUYCHUEM
CIy4aeB, €Clii MEePCOHAIbHBIC JaHHBIC OBLIM MPEIOCTABICHBI padOTOIATENIhb HA OCHOBAHUHU
denepaabHOTO 3aKOHA WM €CJIM TICPCOHAJBHBIC JAHHBIE SIBJISIOTCS OOIICTOCTYITHBIMH),
paboTonaTens 10 Havajsa o0pabOTKM TaKUX MEPCOHATBHBIX JAHHBIX 00s3aH MPEIOCTaBUTH
PabOTHHKY CJIEIYIONIYI0 HH(POPMAIIHIO:

HauMeHoBaHWe ((amunms, wuMs, OTYECTBO) W aJApec oOleparopa WIH €ro
peJICTaBUTEIIS;

1eJIb 00pabOTKU NMEPCOHANBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHUE;

npeJnoiaraeMble MoJIb30BaTeN NEPCOHATBHBIX IAHHBIX;

YCTaHOBJICHHBIE 3aKOHOAATENILCTBOM IpaBa CyObeKTa NEPCOHATBHBIX IaHHBIX.

3.8. OOpaboTka yka3aHHBIX NMEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB pabOTOMATETIEM
BO3MOXKHA 0€3 UX COTJIacus B CIAEAYIOIIUX CIy4dasX:

nepcoHaNIbHbIC JaHHBIE SBISIOTCS 0OIE0CTYTHBIMU;

NEpPCOHANbHBIC JaHHBIE OTHOCSATCS K COCTOSHHUIO 370pOBbSi PAOOTHHKA M HX
o0paboTka HeoOXoauMa JUIsl 3alIUThl €r0 JKU3HU, 3J0POBbSI WJIM UHBIX KU3HEHHO Ba)KHBIX
UHTEPECOB JINOO KHU3HU, 3I0POBbS WM UHBIX KU3HEHHO BAKHBIX MHTEPECOB JAPYTUX JHI] U
NOJTy4eHue corjacusi pabOTHHKA HEBO3MOKHO;

no TpeOOBAaHMIO TIOJHOMOYHBIX TOCYJNAapCTBEHHBIX OpPraHOB B  CiIydYasx,
MPEeIyCMOTPEHHBIX (eepaTbHbIM 3aKOHOM.

3.9. PabGoTHUKY U WX MPEJCTaBUTENN JAOHKHBI OBbITH O3HAKOMIICHBI MO POCIIUCH C
JOKYMEHTaMu paboTojaressi, YCTaHABIUBAIOIIUMHU TMOPAIOK 00pabOTKM IMepCOHAIbHBIX
JAHHBIX pa0OTHUKOB, a TakK ke 00 UX MpaBax M 00SI3aHHOCTSIX B ATOM 00JacTH.

4. XpaHeHue U nepeaaya MnepcoHAIbLHBIX JAHHBIX PA0OTHUKOB

4.1. TlepcoHanpHble JaHHBIE PAOOTHUKOB YUPEKICHUS XPaHATCS Ha OyMakKHBIX H
JJIEKTPOHHBIX HOCUTENSX B CIIELUAIIBHO IIPEIHA3HAYEHHOM I 3TOr0 IIOMEIEHUH.

4.2. Jlna opraHu3aluy XpaHEHHsS MEPCOHAIBHBIX JAHHBIX B YYPEXKACHUU
CHeUMATUCTl 10 HWH(GOPMAIMOHHOW paboTe W Jpyrue CHEeUHATHCTBl MPOBOJAAT
MEpPONPUATUS TIO OINpPENEICHUI0 Kpyra HH()OPMAIMOHHBIX CHCTEM M COBOKYITHOCTHU
00pabaTbIBa€MBIX TMEPCOHANBHBIX IAHHBIX, KaTETOPUPOBAHUIO MEPCOHAIBHBIX NaHHBIX U
MpeaBapUTEIbHON KiIaccu(ruKanuyu NHPOPMAIMOHHBIX CUCTEM.



4.3. B mpomecce XpaHEHHS NEPCOHAIBHBIX JTAaHHBIX PAOOTHUKOB HEOOXOJIMMO
o0ecnieunBaTh:

TpeOOBaHUsI  3aKOHOJATENbCTBA,  YCTAHABIMBAIOIIME  MPAaBWJIA  XpaHEHUs
KOH(PUACHIIUATBHBIX CBEACHUI;

COXPaHHOCTh UMEIOIIUXCS JaHHBIX, OTPAaHUYEHUE JOCTYNA K HUM B COOTBETCTBUU C
3aKOHO1aTeIbCTBOM P® 1 HacTosmum [lonoxenuem;

KOHTPOJIb 32 IOCTOBEPHOCTHIO U MOJHOTONW NEPCOHAIBHBIX TaHHBIX, UX PETYJISIPHOE
OOHOBJIEHHE U BHECEHHE 110 MEPE HEOOXOIMMOCTH COOTBETCTBYIOIINX U3MEHEHUH.

4.4. Jloctynmn K TMEpCOHAIBHBIM JIAHHBIM pa0OTHUKOB pa3peliaeTcs TOJIbKO
CHEIHAIBHO YIOJHOMOYEHHBIM JIMIAM, MIPH 3TOM yKa3aHHbIE JHIA JOKHBI UMETh MPaBO
MOJIy4aTh TOJBKO T€ IMEpPCOHAJbHBbIE JaHHbIE PaOOTHUKA, KOTOpble HEOOXOIUMBI s
BBITIOJTHEHUSI KOHKPETHBIX (DYHKITHH.

4.5. BHyTpeHHUI NOCTYIl K MEPCOHAIbHBIM JAHHBIM PAaOOTHUKOB B YUPEKICHUU
OCYIIECTBIISIETCSI B COOTBETCTBUU CO CIUCKOM JIUI, YIOJHOMOYEHHBIX Ha MOJIyYeHHUE U
JOCTYT K IEPCOHATbHBIM JaHHBIM, YTBEPKICHHBIM MIPUKA30M PYKOBOJIUTEINS YUPEKACHHUS.

WNuble mpaBa U 005S3aHHOCTH PAOOTHUKOB YUPEKICHHS, B TPYJOBbIE O0S3aHHOCTH
KOTOPBIX BXOJIUT 00paOOTKa MEepCOHANbHBIX JAaHHBIX PAOOTHUKOB, OMPENENISIOTCS TaK Ke
JOJPKHOCTHBIMH MHCTPYKITUSMH.

4.6. TlpaBo BHYTpEHHEro JOCTyNa K TMEPCOHAJbHBIM JaHHBIM pPaOOTHUKOB
YUPEXKJICHUS] UMEIOT:

- PYKOBOJIUTENb YUPEIKICHUS;

- pabOTHUK, YbM NIEPCOHAIbHBIE JAHHBIE TIOJIIeKAaT 00paboTKe;

- pabOTHUKH, YMOJHOMOYEHHbIE B COOTBETCTBUU C MPUKA30M Ha MOJYYEHHUE U JOCTYIN K
NEPCOHANBHBIM JAaHHBIM PAOOTHUKOB.

4.7. B nensix oOecrieyeHHs] HaAJIEXKAIETO BBIMOJIHEHHUS] TPYIOBBIX OOS3aHHOCTEH
JOCTYN K MEePCOHAIBHBIM JIaHHBIM PaOOTHUKA MOXKET OBbITh MPEJIOCTaBIeH Ha OCHOBAHUU
npuKa3a pPYKOBOAMUTENS YUYPEKICHUS HMHOMY paOOTHHKY, MJODKHOCTH KOTOPOTO He
BKJIIOUEHA B CIIMCOK JIUI], YIMOJHOMOYEHHBIX Ha MOJYYEHHE U JOCTYN K INEepCOHAIbHBIM
JTAHHBIM.

4.8. FOpuandeckuM 1 GU3MUYECKUM JIMIIAM, OKa3bIBAIOIIUM YCIYTH YUPEXKICHUIO Ha
OCHOBAHUHU 3aKIIOYEHHBIX IPaXKAAHCKO-TIPABOBBIX JIOTOBOPOB (JIMOO HAa MHBIX OCHOBAHUSX),
KOTOPBIM HEOOXOJUM JOCTYN K MEePCOHAIBHBIM JaHHBIM Pa0OTHUKOB YUPEXKACHUS B CBS3U
C BBITIOJIHEHUEM UMU 00sI3aTENIbCTB M0 YKa3aHHBIM JOTOBOpPaM, COOTBETCTBYIOIIHNE JaHHbBIE
MOTYT MPEAOCTABIATHCSA paboTOAATENEM TOIBKO MOCIIE TMOJMUCAHUS ¢ HUMH COTJIAIICHUS O
HepasrianeHny KOHPUISHIIUaIbHOW HHPOpMaIuu.

B uckitounTeNnbHBIX CIydasx, UCXOJAS W3 JOTOBOPHBIX OTHOIIEHHH C TPEThUMHU
JUIAMH,  JOMyCKaeTCs HaJIuyue B  JOTOBOpax IMyHKTOB O  HepasrIalleHUuu
KoH(pUIEHIIMANbHOW MHPOpMAllMKM, B TOM 4YHCJIE MPEeAyCMaTPUBAIONIMX  3alIUTY
MEePCOHATIBLHBIX JAHHBIX PAOOTHUKOB.

4.9. PaGoTHUKH, OCYIIECTBIISIFOIINE OOpaOOTKY MEPCOHAIBHBIX NAaHHBIX, JOJKHBI
ObITh yBEIOMJIEHBI B MHCHbMEHHOW (QopMe o0 cBoed O00sM3aHHOCTH HE pasriamiaTh
MepCcoHaIbHbIC JaHHBIC PAOOTHUKOB, K KOTOPHIM OHU MOJIYYHIIU JOCTYTI.

4.10. TlomyuaTensiMM TEPCOHANTBHBIX JaHHBIX pPAa0OTHHWKA BHE YUPEXKICHUS Ha
3aKOHHOM OCHOBAHUU SBJISIIOTCS OpraHbl IEHCHOHHOT'O 00eCIeUeHus, OpraHbl COLUaIbHOTO
CTpaxoOBaHUs, ONpe/esieMble B COOTBETCTBUM C (peiepalbHBIMU 3aKOHAMU O KOHKPETHBIX
BHJIaX O003aTENHHOTO COIMAIBHOTO CTPAaXOBaHUS, OPTaHbl TMPOKYpaTypbl U JApyTHE
MPaBOOXPAHUTEILHBIC OPTaHbl; HAJOTOBBIC OpraHbl; (enepaibHas WHCHEKIUS TPYHa;



npodeccruoHanbHbIE COIO3bI, a TaK K€ MHBIE OPraHbl U OpraHU3alllid B COOTBETCTBUU C
(dhenepaibHBIMHU 3aKOHAMM.

4.11. Pabotonmarenb HE MOXET COOOIIAaTh NEPCOHANbHBIC JaHHBIE PaOOTHUKA
TPEThEl CTOPOHE O€3 MUCBMEHHOTO COTjlacusl padOTHHUKA, 332 UCKIIFOUEHHUEM CITydaeB, KOr/a
3TO HEOOXOJMMO B LENSIX MPEeAYNPEKICHUS Yrpo3bl KU3HU U 3J0POBbIO paOOTHHUKA, a TaK
&Ke B IPYTUX ciiydasx, npexycMoTpeHHbIx TK PO win unbiMu genepanbHbIMU 3aKOHAMU.

4.12. Paboromarens 00s3aH mepeaBaTh IEPCOHANIbHbIE JaHHbIE pPaOOTHHKA
MpeICTaBUTENSIM PaOOTHUKOB B nopsiike, yctaHoBlieHHOM TK P® u nunbiMu deaepanbHbIMU
3aKOHaMM, W OTPAaHMYMBATH 3Ty HH(OpPMAIMIO TOJIBKO TEMH IMEPCOHAJIbHBIMHU JaHHBIMU
paboOTHUKA, KOTOpblE HEOOXOAMMBI JJISi BBINOJIHEHMS] YKA3aHHBIMHU IMPEACTABUTEIAMH HUX
GyHKUUH.

4.13. JIro6ble nuna, o0nasaroue J0CTYIOM K EPCOHAIbHBIM IaHHBIM paOOTHHUKOB
yUpexIeHUs, 00s3aHbl COOJII0IaTh CHEIHUANbHBIA PEXUM HX HCIOJB30BAHMS W 3alUTHI.
JInna, moyy4MBIIME NEPCOHANbHBIE JaHHbIE pa0OTHUKA HA 3aKOHHOM OCHOBAHUH, 00s3aHbI
UCIIOJIb30BaTh HX MCKIIOUMUTEIBHO B LENSIX, KOTOpbIE 3adBISUIMCh TpPU  3aIpoce
COOTBETCTBYIOUIEH HH(pOpMAIMU, a Tak >Ke€ He pas3rjamarbh Takylo HH}opmaluio
(MCKJTIOUEeHHUS U3 TaHHOTO MpaBHJIa OMPEENISIIOTCS TOJBKO (heiepaTbHBIMU 3aKOHAMHU ).

JIuo, KOTOpoe TMOdy4yaeT JHMYHOE JelI0 JPYyroro pabOTHHKAa BO BPEMEHHOE
MOJIb30BaHKe, HE UMEET NpaBa JeNlaTh B HEM KaKue-IH00 MOMETKHU, UCTIPABIIEHUS, BHOCUTh
HOBBIE 3aMKCH, U3BJIEKATh JOKYMEHTHI U3 JIMYHOTO JIeJIa U TOMEIATh B HErO HOBBIE.

4.14. B memax obOecniedeHusi COONIONCHUS peXuMa KOH(PHUICHIIMATLHOCTH
NIEPCOHAIBHBIX JAHHBIX B YUYPEKACHUM BEAYTCSA CIEAYIOIIUE YYETHBIE JOKYMEHTHI
JIBYDKEHUS TIEPCOHAJIbHBIX JTaHHBIX PAOOTHHUKOB:

’KYpHaJI y4eTa BHYTPEHHETO IOCTYIIA K IEPCOHAIBbHBIM JJaHHBIM B YUPEKICHUY;

KYpPHAJ yyeTa BbLIaYM [EPCOHANBHBIX JAHHBIX PAOOTHUKOB YUPEKACHUS
OpraHu3alusM U TOCYJapCTBEHHbIM OpraHaM (KypHal ydeTa BHEIIHEero JAocCTyla K
[ePCOHAJILHBIM JIaHHBIM PA0OTHUKOB);

KYpHaJI IIPOBEPOK HAJIWYUSA JIOKYMEHTOB, COAEpXKAIIMX IEPCOHAIBHBIE JaHHBIC
pPabOTHHKOB;

KYypHaJ ydeTa IpUMEHsIeMbIX paboToaaTeneM HocuTeneil nHpopmanuu.

5. Cnoco0bI 32U THI MEPCOHATbHBIX TAHHBIX PA0OTHHKOB

5.1. 3ammTa TEPCOHAIBHBIX JAaHHBIX pPAaOOTHUKOB TIPEACTABISACT COOOM
pErJIaMEHTUPOBAHHBIN  TEXHOJNIOTUYECKUN, OpPraHM3alMOHHBIH HW  HHOM  mporiecc,
MpEeNyNpeKIAONINi  HApYyIIEeHHe JOCTYMHOCTH, LEJIOCTHOCTH, JIOCTOBEPHOCTH H
KOH(MUIEHIIMAIBHOCTH  TEPCOHAJBHBIX  JIAHHBIX  PA0OTHUKOB  YUPEXKICHUS U
oOecrieunBarONINil HaIeKHYI0 6€30MacCHOCTh UH(POPMAIIUH.

5.2. 3amura TEpPCOHANBHBIX JAHHBIX pPAOOTHUKOB OT HEMPAaBOMEPHOTO WX
WCIIOJIb30BAHMS WJIM YTpaThl oOecredMBaeTcs padoToaaTeseM 3a CYET ero CpeiCTB B
MOPSAJIKE, YCTAHOBIEHHOM (pe/iepaibHbIM 3aKOHOM.

5.3. Ins obGecrieueHuss BHYTPEHHEH 3alllUThI MEPCOHATBHBIX JaHHBIX PAOOTHUKOB
paboTonarens:

periiaMeHTUPYeT COCTaB PAOOTHHKOB, (PYHKIIMOHAJIbHBIE OOS3aHHOCTH KOTOPBIX
TpeOyIoT cOOMI0ACHUS peKuMa KOH(DUICHITHATIbHOCTH;

M30MpaTeNIbHO U 0OOCHOBAHHO pacHpeiensieT JOKYMEHTHl U HH(POPMALUI0 MEXKIY
paboTHUKAMU, UMEIOLITUMU JOCTYT K TIEPCOHAIBHBIM JTaHHBIM;



CBOEBPEMEHHO o0ecreunBaeT pabOTHUKOB HUHpopMauued o TpeOOBaHUAX
3aKOHOAATENBCTBA M0 3aIUTE MEPCOHABHBIX JAHHbIX;

o0ecreyrBaeT OpraHU3alMIo NOpsAIKa YHUUTOKEHUSI HHPOpMaLUy;

MIPOBOJUT PA3bSICHUTENBHYI0 paboTy ¢ pabOTHUKAMM, HMMEIOIIMMH JIOCTYIl K
MEPCOHAJIbHBIM JaHHBIM, [0 NPEIYNPEXKACHUIO YTpaThl CBEIEHUH mpu pabore ¢
MEePCOHATIbHBIMU JTAHHBIMH.

5.4. 3amuTa cBeeHUHN, XpaHIIIUXCS B AJEKTPOHHBIX 0a3ax JaHHBIX paboTomarens,
OT HECAHKI[MOHMPOBAHHOT'O JOCTYIA, UCKAKEHUS M YHUUTOXKEHUS MH(OPMALIMH, a TaK Ke
OT MHBIX HEMpPaBOMEPHBIX NEUCTBUI, OOECIEUMBAETCS pa3TPaHUUYECHHUEM IpaB JOCTymHa C
VICIIOJIb30BAHUEM YUETHOM 3aIIMCH U CUCTEMOM NapOoJIeH.

5.5. Ins obecrneueHuss BHEUIHEH 3allMThl MEPCOHAIBHBIX JaHHBIX PaOOTHUKOB
yupexKIeHue:

oOecrnieynBaeT NOPSAAOK NMpUEMa, y4eTa U KOHTPOJIS AESITEIbHOCTH MOCETUTEINEH;

OpraHu3yeT MPOMYCKHON PEXHM;

o0ecrieunBaeT OXpaHy TEPPUTOPUH, 3AaHUN, TOMEIIEHUN, TPAHCIIOPTHBIX CPEACTB.

5.6. Bce nuua, cBs3aHHbIEe ¢ MOJydeHHEM, 00pabOTKOM M 3alIUTON MEepPCOHAIbHBIX
JTaHHBIX, 00s3aHBl MOJAINUCATH O0A3aTENBCTBO O HEpa3rjallleHUH MEPCOHATbHBIX JAaHHBIX
PabOTHHKOB.

5.7. B cnyuae BBISBICHHS] HEJJOCTOBEPHBIX MEPCOHANBHBIX JAHHBIX paOOTHUKA WU
HEMpPaBOMEPHBIX JIEHCTBUIA C HUMH Ha TNEpPHOJ NpPOBEpKH paboToiarenb o00s3aH
OCYIIECTBUThH OJIOKUPOBAaHUE MEPCOHAIBHBIX AAHHBIX PAOOTHHKA C MOMEHTa OOpalieHUs
€ro camMoro WM €ro 3aKOHHOIO MpeACTaBUTENs JIMOO IOJIydeHHUs  3arpoca
YIOJIHOMOYEHHOI'O OpraHa 1o 3alluTe IpaB CyObEeKTOB.

5.8. Ilpu BBISABICHUM HENPABOMEPHBIX JEHCTBUH C INEPCOHAIBHBIMU JaHHBIMU
paboTHHKA paboToaTens 00s3aH YCTPaHUTh JONYIIEHHbIE HAPYILIEHUS B TeUeHHE He Ooee
Tpex pabouMx JHEH ¢ JaThl TAKOI'O BBISBICHUS.

B cinyuyae HEBO3MOXKHOCTH yCTpaHEHMs JIONYIIEHHBIX HapyIIeHui paboToaaTenb He
HO3/(HEe YeM yepe3 TpU pabouyuX JHSA C JaThl BBIABICHMS HENPAaBOMEPHOCTU JIEHCTBUIH ¢
NEepCOHAJIbHBIMU JAHHBIMM pabOTHHKA OOfA3aH YHUYTOXUTh IEPCOHAJIBHBIE TaHHbIC
paboTHHKA.

5.9. B ciayuae oTr3piBa pabOTHHKOM corjiacus Ha oOpaOOTKy CBOMX MEpPCOHAIbHBIX
JAHHBIX paboToaTeNb 00s3aH MPEKPATUTh 0OPaOOTKY MEPCOHANBHBIX JAHHBIX PaOOTHUKA U
YHUYTOXHUTh HUX B CPOK, HE MPEBBIIAIOMIMNA Tpex padouux AHEH C JaThl MOCTYIUICHUS
YKa3aHHOT'O OT3bIBa, €CIM WHOE HE IMPEeIyCMOTPEHO COIIAIICHHEM MEXIy pPaOOTHUKOM U
paboTomaTenem.

6. IlpaBa paGOTHUKOB B 1eJSAX 00ecriedeHU s 3alUThI
NMEePCOHAJILHBIX TaHHBIX, XPAaHAIIMXCSH Y padoToaaTes

6.1.B mensx 3amuThl MEPCOHAJIBHBIX JAHHBIX, XpaHSANIUXCS y pabdoTomarens,
pabOTHUKH MMEIOT MPaBo Ha OECIIaTHOE MOJyuYeHUe TOJTHOW HHPOpMAIUH:

0 JUIaX, KOTOPbIE UMEIOT JOCTYI K MEePCOHATBHBIM JaHHBIM WM KOTOPHIM MOKET
OBITh TIPEIOCTABIICH TAKOW JTOCTYII;

nepeuHe o0pabaThIBaEMBIX NIEPCOHANBHBIX TAHHBIX U UICTOYHUKAX MX MOJIYYCHHUS,

Cpokax o0pabOTKH MEPCOHATBHBIX IAHHBIX, B TOM YHCJIE CPOKAX UX XPAHCHHUS,

IOPUANYECKHUX TIOCIEACTBUSX 00paOOTKU UX NMEPCOHATBHBIX JaHHBIX.

6.2. PaOOTHHKYN UMEIOT TIPABO:



Ha OecIIaTHOE MOTyYeHHE MOTHONW HH(OPMALMK O CBOMX MEPCOHATBHBIX JaHHBIX U
00paboTKe ITUX JTaHHBIX;

CBOOOIHBIN OECIUIATHBIN JOCTYH K CBOMM NEPCOHAIBHBIM JIaHHBIM, B TOM YHUCJIE Ha
MOJIyYeHHE KOIMUU 000U 3amMcH, COAEp)Kalllell NMepCOHaJbHbIE JaHHbIE paOOTHHKA, 3a
UCKIIIOUYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX (peiepaibHbIM 3aKOHOM;

oIpeziesIieHue CBOUX MpeACTaBUTENEH IS 3alIUThl CBOUX NEPCOHANbHBIX TaHHBIX;

JOCTYH K OTHOCSAUIUMCSI K HUM MEIULUHCKUM JAHHBIM C TOMOUIBIO MEAUIIMHCKOTO
CHEIMAINCTA [0 UX BHIOODY;

TpeOoBaHWE 00 UCKIIOYEHUM WJIM HCHPABICHUN HEBEPHBIX WJIH HEMOJIHBIX
MEPCOHAIBHBIX JTAHHBIX, a TaK K€ JaHHbBIX, 00paOOTaHHBIX C HapylieHueM TpedoBannii TK
P® wmu wunoro denepanvuHoro 3akoHa. [lpu oTkaze paboTomarenss HCKIIOYUTH WIH
UCIIPaBUTh IMEPCOHANIbHbIE JaHHbIE paOOTHHKA OH MMEET MpPaBO 3asBUTh B MHCbMEHHOU
dbopme paboTodaTeNto 0 CBOEM HECOTJIACUM C COOTBETCTBYIOIIMM OOOCHOBaHUEM TaKOTO
Hecoriacus. llepcoHanbHble JaHHBIE OLIGHOYHOI'O XapakTepa pa0OTHHUK HMEET HpaBo
JIOTIOJIHUTD 3asiBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

TpeboBaHuE 00 U3BENICHUU padoToAaTeIeM BCEX JIMIl, KOTOPHIM paHee ObUIH
COOOILIEHbI HEBEpHbIC WJIM HEMOJHBbIE MepCOHANbHbIE JaHHble pabdOTHHUKA, 000 Bcex
MPOU3BEACHHBIX B HUX UCKIIFOUEHUSX, UCTIPABICHUIX WU JIOMOJHEHUSX;

o0XxaJloBaHWEe B CyJ JIIOObIX HENPAaBOMEPHBIX JAEUCTBUM uau Oe3neicTBUS
paboTonaTens mpu 0OpabOTKe U 3alUTE e€ro MePCOHATBHBIX JTaHHBIX.

6.3. PaboTHUKM HE TOJKHBI OTKA3bIBATHCSI OT CBOMX MPAB HA COXPAHEHHUE U 3aLUTY
TalHBI.

7. O0s13aHHOCTH PA0OTHUKOB B IHeJIAX 00ecnevYeHust
AOCTOBEPHOCTH MX MEPCOHATbHBIX JaAHHBIX

7.1. B nensix oOecriedeHHs] AOCTOBEPHOCTH MEPCOHAIBHBIX TaHHBIX PaOOTHUKHU
00s13aHbI:

npu TpueMe Ha paboTy B YUpeKICHHE NPEIOCTaBISATH O cebe JI0CTOBEpHBIC
CBEICHUS B MOpsSAKE M oObeMe, MPEeayCMOTPEHHOM 3aKOHOJATelIbCTBOM Poccuiickoi
®denepannu;

B CJIy4yae U3MEHEHUs NMEePCOHANBHBIX JaHHBIX paboTHHKA (haMuius, UMs, OTUYECTBO,
aJipec MecTa KHTElIbCTBa, MACMOPTHBIC JAaHHBIE, CBelIeHUs 00 O0pa30BaHHUM, COCTOSHUU
3I0pOBbs  (BCIICJICTBUE BBISBICHUS B COOTBETCTBHM C MEAMIIMHCKUM 3aKIIOUEHHUEM
MPOTUBOIIOKA3aHUNA Ui BBIMOJHEHUST PAa0OTHUKOM €ro JIOJDKHOCTHBIX — TPYJOBBIX
00s13aHHOCTEN) U TOMY IMOJ00HBIE) COO0IaTh 00 3TOM PabOTOAATENIO B pa3yMHBIE CPOKH.

8. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJIMpPYIOIIHNX 00padoTKy
U 3aIIHUTY MEePCOHAJBHBIX JAHHBIX PA0OTHUKOB

8.1. Jluna, BUHOBHbIE B HapYLICHUH HOPM, PErYJIHPYIOMUX MOJy4YeHHe, 00padoTKy
U 3allUTy TMEepPCOHANbHBIX JAaHHBIX pabOTHHMKA, MPUBIEKAIOTCA K JUCHUIUIMHAPHONW H
MaTepUaIbHOM OTBETCTBEHHOCTM B MHopsake, ycraHoBieHHOM TK PO wu wuHBIMH
denepalbHBIMU  3aKOHAMH, a TaK K€ MPHUBIEKAIOTCA K TPaXKIaHCKO-TPABOBOM,
aAMMHHUCTPATUBHOM M YrOJOBHOM OTBETCTBEHHOCTHM B MOPSAKE, YCTaHOBJIEHHOM
benepanbHBIMH 3aKOHAMM.

8.2. 3a HEeMCHOJHEHUE WIM HEHAJUIEkKaIIee UCIOJHEHNE paOOTHUKOM I10 €r0 BUHE
BO3JI0KEHHBIX Ha HEro OOS3aHHOCTEH M0 COONIOJICHUIO YCTAHOBJIEHHOTO TOPsAKAa pabOThI



CO CBEJIEHUSMU KOH(PUIECHIMAIBHOIO XapakTepa paOOTHUK HECET AMCLUUIUIMHAPHYIO U
MaTE€pUaJbHYI0 OTBETCTBEHHOCTh B IOpsaKe, ycraHoBieHHOM TK P®, u wnHymo
IOPUANYECKYIO OTBETCTBEHHOCTh B IOPSJKE, YCTAHOBIECHHOM (he/lepabHbIM 3aKOHOM.

8.3. Jluma, B 00S3aHHOCTH KOTOPBIX BXOJMUT BEJCHUE IEPCOHATBHBIX JIaHHBIX
pabOTHUKOB, 00513aHbI 00ECIEUNTh KaXJA0MYy BO3MOKHOCTh O3HAKOMJIEHUS C JOKYMEHTAMHU
U MaTepuaiamH, HEMOCPEACTBEHHO 3aTparuBarolIMMH €ro IpaBa U cBOOObI, €CJIM UHOE HE
MIPEAYCMOTPEHO 3aKOHOM.

HemnpaBomepHbIil 0TKa3 B NpeAOCTaBICHUN COOPAHHBIX B YCTAHOBJIECHHOM MOPSJIKE
JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IMPEIOCTABICEHUE TAKUX JOKYMEHTOB WM WHOMN
uH(pOpMALIMU B CIydasx, MPEAyCMOTPEHHBIX 3aKOHOM, JIMOO MPEJOCTaBIIEHUE HETOIHOU
WIM 3aBEJIOMO JIO)KHOM MWHGOpMaluy BIIEYET HAJIOXKEHWE Ha JIOJDKHOCTHBIX JIUIL
aJMUHHMCTpaTUBHOro wmTpada B pasmepe, onpenensemoM Kogekcom PO 00
aJIMUHUCTPATUBHBIX MTPaBOHAPYIICHUSIX.

9. 3aKII0YUTEIbHbBIC TOJI0MKEeHUS

9.1. PaGoronarenp 00s13aH 03HAKOMUTH PAaOOTHUKOB ¢ HacTosAUM [lonoxenueMm, a
TaK)K€ C BHECEHHBIMH B HETO U3MEHCHHUSMHU W JIOTIOJTHCHHSIMH TIOJI POCIHUCH C YKa3aHUEM
JIaThl O3HAKOMJICHHUS.

9.2. VI3MeHeHHsT W JIOTIOJHEHMS B HacTosmee [loiokeHue BHOCATCS B IOPSIJIKE,
ycTaHoBJIeHHOM cT. 372 TK P® nst npuHSTHS JTIOKAIBHBIX HOPMATUBHBIX aKTOB.



